
How to Submit a 
Job Interest Card

Step-by-Step Guide



Step 1:
On a mobile device, visit a browser
of choice and search for:
“ventura.org/jobs”. 

ventura.org/jobs



Click on the first search result.



Step 2:
Once the page loads, click on the
four lines in the top left hand corner. 



Then click on
 “Job Descriptions”.



Step 3:
In the search bar, type in the name
of the job(s) you’d like to subscribe
to, and hit enter.



Click on the desired job. 



Step 4:
At the bottom of the job page, click
on the green “Subscribe” button.  



Step 5:
Fill out the Job Interest Card with the
appropriate information. Then click,
“Submit”.

Sarah

Smith

sarah.smith@ventura.org



Step 6:
You will need to visit your inbox to
verify your email address.



,

Click “Confirm” in the received email. 



The link should redirect you back to the
Government Jobs website page, with a banner

notifying your account has been verified. 

Congratulations, you’ve successfully
submitted a Job Interest Card!

sarah.smith@ventura.org


